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MNOJOXEHHUE
0 OubIHOTeKe-MeanaTeKe 00pPa30BaTeJIbHOI0 YUPeKICHHUS

1. O61mme moJ10KeHNsI
1.1. Hacrosiee NoioKeHHUE SBISICTCS OCHOBOM TSI OpTaHU3AINK eI TeIbHOCTH
OMOIMOTEKU-MEIUATEKN 00Pa30BaTEIBHOTO YUpexKAeHUs (fanee — YUpexaeHue).
1.2. Menuareka SBISETCA CTPYKTYPHBIM TOJPA3ACICHUEM YUYPESKICHUS W
OCYIIECTBJISIET CBOIO JIEATEILHOCTh C YYETOM OCHOBHBIX HAIpaBJICHWM, LIeNIeH U 3a/1a4y
JESTEIbHOCTH YUPEIKICHUSI.

2. Heau u 3a1a494 AeSITEJILHOCTH OMOJIHOTEKN-MeIUATEKH

2.1. OCHOBHBIMU TESIMH JEATEIHHOCTH OMOIMOTEKN-MEIUATEKU SBISIOTCS:

-o0ecrieyeHne  pabOTHUKaM W y4YallUMCS  YYpEXKIEHUus  JocTyna K
UH(OPMAITMOHHBIM pecypcaM, MPECTABICHHBIM Ha Pa3HBIX HOCHUTEISX: OyMa)KHBIX
(KHUTH, XypHAJIbI, Ta3€Thl), MATHUTHBIX (ayAHO- U BUJIEO- KacceThl), 1udpoBsix (CD-,
DVD-nuckn) u 1p.;

- BHEJPEHHE HOBBIX MH(POPMAIMOHHBIX TEXHOJIOTHH B y4€OHO-BOCHTUTATEIHHBIN
MpoLIecc;

- peanmm3alus TMPOEKTOB, CBSA3aHHBIX C WCHOJB30BaHHWEM HH()OPMAIIMOHHO-
KOMMYHHUKAITMOHHBIX TEXHOJIOTHA.

2.2. JlesTenbHOCTh ~ OMOJMOTEKU-MEIWATEKW  HampaBjeHa Ha  pelieHue
CJIEYIOIINX 3a]au:

-BBISIBJICHUE WH(OPMAIMOHHBIX MOTPEOHOCTEH PAOOTHUKOB W O0Yy4YaIOIIHMXCS
YUPEXKICHUS;

- cOop, HakoruieHne, 00paboTKa U cucTeMaTu3alus UHPopMaluu, He0OXOIUMOMN
JUTS YCTICTITHOTO OCYIIECTBICHHUS 00pa30BaTEIbHON M MHOM EATEIHbHOCTH YUPEIKICHUS;

- YJIOBJIETBOPEHHE 3alpPOCOB M MH(POPMAIIMOHHBIX MOTpEeOHOCTEN paOOTHUKOB U
00y4JaronMXxcs yUpeKIeHus;



- OKa3aHWe MOMOIIY MeAaroraM M O0y4yarolMUMCs YUYpPEkKICHUS B MOATOTOBKE K
3aHSTHUSAM, BHEKJIACCHBIM MEPOIPUATUAM, PeaIM3alui 00pa30BaTEIbHbIX IPOECKTOB;

- OKa3aHue€ IOMONIIM I[eJaroraM MpHU IPOBEICHUHM 3aHATHI B OMOIHOTEKE-
MEJMaTeKe C HUCIOJIb30BaHHEM HWH(GOPMALMOHHO-KOMMYHHUKAIIMOHHBIX  CPEJCTB
o0yueHus;

- hopMHpOBaHUE Y 00YUaIOIIUXCSl HABBIKOB U YMEHUN CAMOCTOSITEILHOM pabOThI
C  pa3IMYHBIMM  HCTOYHMKAaMU  UWHGOpMAIMM,  MOJb30BAHUA  OMOJIMOTEUHO-
UH(OPMAITMOHHBIMU PECYPCAMU;

- popmupoBanue NK-KoMIeTEeHTHOCTH TI€aroroB;

- CO3J]aHMe IIKOJIBHOTO OaHKa TaHHBIX Y4eOHOH HHPOpMAIIIH;

- TOArOTOBKAa WH(GOPMAIMOHHBIX MAaTepuajoB JUIA MPOBEACHHUS KyJIbTYpPHO-
MIPOCBETUTENIBCKON padOTHI C pOAUTEIIAMY;

- MPOBEACHNUE TUATHOCTHUECKUX 00CIEIOBAaHUN U NCUXOJIOTMUECKUX TPEHUHIOB
COBMECTHO C I1€JaroroM-IcuxoyoroMm;

- OCYIIECTBJICHUE B3aUMOJECHCTBUS ¢ MHPOPMAIIMOHHBIMH LIEHTPAMHU ropoja Juis
oOMeHa uHdopManuen.

3.0pranu3auus AesiTeJIbHOCTH OMOJIMOTEKN-MeINATe KU

3.1. bubnuoreka-MenuaTeka pacrmojiaraeTcsi B IOMEIICHHH  OMOIMOTEKH
YUpPEXKACHUS, UMEET IMOJEe3HYI0 IUIONIa/lb, HEOOXOMUMYIO [IJIi XpaHEHHS U
UCIIOJIb30BAHUSl TEXHHUKH, ayJHO- W BUICO3AIMMCEH, AJIEKTPOHHBIX 00pPa30BATEIbHBIX
pPECYpPCOB U IIpHUE€Ma IMOCETUTETIEH.

3.2. PykoBonCcTBO ~ OMOMMOTEKON-MEAMATEKONM  OCYIIECTBISAET  JUPEKTOP
VUpPEXKIACHUS, HEMOCPEACTBEHHOES PYKOBOJICTBO — 3aBEAYIOIIMK OHOIHOTEKOM-
Meauatekoi. [loMrMoO 3aBenyromiero B mraT OMOIUOTEKN-MEIUATEKH BXOINUT TIEIaror-
OuOIMOTEKAPD.

3.3. 3aBenyromuii  OUOIMOTEKOM-MeNUaTeKo pa3padaThiBaeT M MPEACTABIISET
TUPEKTOPY YUPEKIICHUS HAa YTBEPXKICHUE CICAYIOMNUE TOKYMEHTHI:

- IOJDKHOCTHBIE 00s3aHHOCTH PAOOTHUKOB OMOIHOTEKH-MEUATEKH;

- UHCTPYKIIMU TI0 OXpaHe TPy/ia pabOTHUKOB OMOIHOTEKU-MEINATEKH;

- IOJIOKEHUE O OUOIMOTEKEe-MEeANATEKE YUPEKICHHUS;

- MpaBuUJa MOJIb30BaHUS OMOINOTEKON-MEeUATEKOM;

- TOJIOBOM TUTaH pabOThl OUOINOTEKU-MEUATEKH;

- rpaduK paboThl OUOINOTEKU-MEIUATEKH;

- )KypHaJl BbIJIa4d JIEKTPOHHBIX HOCUTENICH;

- JKypHaJI 3asIBOK 10 TEXHHYECKOMY U WH()OPMAITMOHHOMY 00€CIIeUeHUI0 YI4eOHO-
BOCITUTATEIHHOTO MPOIIECCa;

- JKypHaJ PETrUCTpalMM TOJIb30BaTeNied KOMIBIOTEPHOTO 3ajla OUOIMOTEKH-
MENATEKH;
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- HTHCTPYKIIHIO TI0 y4eTy 0ubino- u Mmeauadona;
- OTUETHYIO IOKyMEHTAIIUIO.

3.4. [locemars OMOMMOTEKY-MEIUATEKy MOTYT BCe OOydarommecs U paOOTHUKU
YUpEXKICHUSI.

3.5. I'paduk paboTel OUOIMOTEKU-MEAMATEKH COCTABISETCSI B COOTBETCTBUHU C
PEKUMOM pabOThl M TMpaBUIAMU BHYTPEHHETO TPYAOBOTO DPACHOPSAKA YUPEKIACHUS.
[Tocnennuii yeTBepr Kaxkaoro wecsma OUOIMOTEKa-MequaTeka 3aKpbIBaeTCs Ha
CaHUTAPHBIN JCHb.

3.6. O6cnyxuBaHue B OMOIMOTEKE-MeIUaTEeKe MPOU3BOAUTCA B COOTBETCTBUU C
NpaBUJIaMH  TEXHUKH  OE30MacCHOCTH,  IMPOTUBOMOXKAPHBIMU W CAHHTapHO-
THTUCHUYECKIMH TPEOOBAHUSMH.

4.IlpaBa u 00513aHHOCTH PA0OOTHHUKOB OMOJIHOTEKH-METUATEKH

4.1. TlpaBa u 00513aHHOCTH PAOOTHUKOB OMOJIIMOTEKU-MEIUATEKH OMPEIEISIOTCS
3aKOHOJIATEILCTBOM PD 1 ycTaBOM yupexaeHUsI.

4.2. PaboTHUKY OMOIMOTEKN-MEIUATEKU UMEIOT TIPaBo:

- pa3pabaThiBaTh IpaBWia MOJb30BaHUS OHOIMOTEKON-MEANATEKON M APYTYIO
JTOKYMEHTAITNIO, PETIIaMEHTHUPYIOIIYIO ¢ paboTy;

- TpeboBaTh OT AJIMHUHHUCTPALMU YUpexACHUS HH(pOpManuio 00 opraHu3auuu
y4eOHO-BOCIIUTATEIbHOM pabOThl BCEX TMOJAPA3ACICHUNA C IENbI0 IJIAHUPOBAHUS
NeSATeIbHOCTH OMOIMOTEKH-METUATEKU;

- BHOCHUTH TPEIJIOKEHUS HAa PACCMOTPEHHE JUPEKTOpa YUPEKICHUS TI0
COBEPIIIEHCTBOBAHHIO PAOOTHI OUOIMOTEKH-MEANATEKN U OTUIATHI TPpyAa €€ paOOTHUKOB,
B T. 4. TIO BBEJICHUIO HAJ0ABOK, JOTUIAT M MIPEMHUPOBAHHUIO 32 JIOTIOJHUTEILHYIO padoTy,
HE BXOJAIIYI0O B KPYI OCHOBHBIX OOSI3aHHOCTEH, W KOMIICHCAITMOHHBIX BBIIIAT 3a
paboTy C BPEIHBIMHU YCIOBUSIMH TPY/Ia;

- OBITH TIPEJICTABJIICHHBIM K Pa3IMYHbIM (hopMaM MOOIIPEHUS, HarpajaM 1 3HaKaM
OTJINYUS, TIPELyCMOTPEHHBIM JIJI1 pAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI.

4.3. PaboTHUKY OMOTMOTEKU-MEUATEKU 00sI3aHbI:

- BBITIOJIHSTH JTOJDKHOCTHBIE 00SI3aHHOCTH, OTIPEIETICHHBIE TPYJIOBBIM TOTOBOPOM
U JIOJDKHOCTHBIMHU MHCTPYKIHSMU;

- o0ecIieunBaTh MOJIB30BATEIISIM OMOTNOTEKU-MEIUATEKH BO3MOKHOCTD pabOTHI ¢
UH(OPMAITMOHHBIMU PECYPCAMHU;

- 00eCneunTh COXPAaHHOCTh HOCHTENICH WH(OpMaIMu, WX CHCTEMAaTH3aIuIo,
pa3MeIleHue U XpaHECHHE,

- COBEPIICHCTBOBATh WH(MOPMAITMOHHO-OMOMorpadudeckoe M OUOIMOTEYHOE
oOcy>KUBaHUE TOJIb30BaTEIICH.
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